Under the requirements of the Health and Safety at Work etc Act 1974
This is the Health and Safety Policy of:

Whatlington Parish council
The Whatlington Parish Council (WPC) health and safety policy is to: 

Prevent, as far as is reasonably practicable, accidents and work-related ill-health, by: 

• maintaining a safe and healthy working environment. 

• providing adequate control of health and safety risks arising from our work activities; 

• communicating effectively on health and safety with clients and any sub-contractors; 

• providing adequate information, instruction, training and supervision for employees or volunteers;  

• ensuring all employees are competent to do their tasks; 

• allocating clear responsibilities for health and safety to employees or volunteers as appropriate;
• having clear and effective health and safety arrangements;
• consulting with our employees/volunteers on matters affecting their health and safety. 

Review date for this policy:   Four yearly. 
Health and Safety responsibilities 

1. Overall responsibility for health and safety is that of the incumbent chairman.
2. Day-to-day responsibility for ensuring our health and safety policy is put into practice is delegated to the Parish Clerk.
3.  All our employees, councillors, volunteers or others appointed or engaged by the Council are required to: 
a. Co-operate with Council members on health and safety matters; 
b. Take reasonable care of their own health and safety; 
c. Report health and safety concerns to an appropriate person (as shown in box 4); 
d. Not interfere with anything provided to safeguard their health and safety. 
PREMISES - Arrangements 

4. WPC does not have any premises under its responsibility. It uses the village hall for meetings and the Clerk works from home. Notwithstanding this when the council is availing of a venue for meetings or other parish work it shall consider said venue to be under its control for the purposes of ensuring a safe working environment. Therefore it shall report any health and safety concerns, or make health and safety suggestions to the venue owner and chairman/clerk as appropriate. 

5. As there is no office our health and safety law poster (as required of the act) may be displayed in the village hall which is the main meeting venue. 
Emergency Procedures

6. There are first aid facilities in the kitchen of the village hall. 
7. The first aider(s)/first aid appointed person(s) is/are Doctors Underhill and Apthorp. 

8. Escape routes and fire extinguishers are checked by the Clerk prior to each use of a venue. 
9. In the village hall there is a fire bell by the main door for warning others of danger. Given the size of the venue and the obvious access and egress routes no drills are required. 
Activities outside and management of contractors

10. Risk assessments are undertaken by the clerk or nominated councillor for the external activities which may include village fetes, barn dances or other such affairs. These will be kept on file at the Clerk’s home office.
11. The findings of risk assessments are reported to: All affected personnel.
12. Any action required to remove or control significant risks is approved by the Clerk, Chair or Councillors as appropriate. 
13. The person who liaises with sub-contractors on health and safety risks is in the first instance the Clerk. The Clerk shall be responsible for reviewing the method statements and risk assessments provided by outside contractors.  
14. It is not expected that the Council or volunteers will be required to perform risk assessments as required of the Control of Substances Hazardous to Health Regulations (COSHH).
15. The person who ensures that risk assessments are reviewed as necessary is the Clerk.
16. The person who checks that action has been taken to remove/reduce risks is in the first instance the Clerk or any serving Councillor. 
17. The Council will ensure that new equipment meets health and safety standards and is appropriate for its intended use. 
18. The council does not possess work equipment but Councillors shall ensure that any equipment used by the council or its volunteers is safe and fit for the intended purpose. 
Reporting and investigating any health and safety incidents 

19. All accidents and cases of work-related ill health must be recorded in the council accident book (BI 510). The book is kept by the Clerk.
20. The person responsible for reporting accidents, diseases and dangerous occurrences to the enforcing authority is the Council Chairman.
Monitoring the workplace 

21. The council arrangements for checking working conditions, and ensuring safe working practices will be found in the relevant method statement for the Project in question. 
22. The person responsible for investigating any accidents or work-related sickness is the Council Chairman.
23. The person responsible for acting on the findings of an investigation, to help prevent a recurrence is the Council Chairman. 
Advice, training, supervision and consultation 
24. Consultation with employees or volunteers on health and safety issues is the responsibility of the Council Chairman.
25. Health and safety advice for our employees and volunteers is available from Councillor Eade. 
26. Appropriate instruction to employees and volunteers on health and safety for parish events will be provided by the Council under the direction of the Chairman. 
